Elizabethtown Public Library recognizes the legal guaranties of confidentiality as specified in The Library Code, Act of June 14, 1961, P.L. 324, as amended through July 1, 1985, Section 428. Should any Library employee, volunteer or any other Library representative be found in violation of this code their position will be terminated without further notice or cause.
CONFIDENTIALITY OF LIBRARY RECORDS

Pennsylvania Consolidated Statutes Section 4428 “Records related to the circulation of library materials which contain the names or other personally identifying details regarding the users of the State Library or any local library which is established or maintained under any law of the Commonwealth or the library of any university, college or educational institution chartered by the Commonwealth or the library of any public school or branch reading room, deposit station or agency operated in connection therewith, shall be confidential and shall not be made available to anyone except by a court order in a criminal proceeding.”

I understand that as an employee, volunteer or other representative of Elizabethtown Public Library it is my responsibility to uphold the confidentiality of all Library users. I understand that I am not to communicate regarding the Library use practices of any Library user with anyone other than the user him or herself unless permission has been granted by the Library user to do so. If a situation arises in which I believe the Library user is in violation of the Library Code of Conduct, endangering the well-being of another person or may be in violation of the law I am to communicate this information immediately to the supervisor on duty for immediate action and complete an incident report for the Executive Director’s review and action.

If I am approached by a law enforcement representative regarding the activities and/or records of a Library card user I understand that I am to direct this person to the supervisor on duty who will then contact the Executive Director immediately.

I have read and understand the contents of this notice. I understand that if I have any questions related to this notice or any other aspect of Elizabethtown Public Library I am invited to bring my questions to the Executive Director of the Library at any time by email or by calling the Library at (717) 367.7467.

___________________________________________________  ____________________

                                      Signature                                                                Date

___________________________________________________  ____________________                                                    

                                  Printed Name                                                     Library Rel.

____________________________________  ___________________________________

                    Witness Signature                                             Printed Name and Date

